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1. O01mme moJ10:KeHHS.
1.1. Hacrosimiee Iloso:xkenne 00 IJIEKTPOHHOM KJIACCHOM :KypHaje (nainee —
[Tonoxenue) pa3paboTaHO Ha OCHOBAaHUM JICUCTBYIOIIETO 3aKOHOJATEIHCTBA
Poccuiickoii denepanii 0 BeACHUU JOKYMEHTOOOOpPOTa M yuyeTa 00pa3oBaTesbHOMN
NEATEIbHOCTHU:
®enepanpHOro 3akoHa ot 29.12.2012 Ne 273-03 «O6 obpazoBanuu B Poccuiickoit
denepaunn» ¢ U3MEHEHUsIMU 0T 25 nexadps 2023 rona;
OenepanbHoro 3akoHa Poccuiickonn @epepaunu ot 27.07.2006r Ne 152-03 «O
MEPCOHANBHBIX JJAHHBIX» C U3MEHEHUAMH OT 6 despaiia 2023 roxa;
ITucekma MwunoOpHaykun Poccum ot 15.02.2012 Ne AIl-147/07 «O MeTtoanyecKux
pPEKOMEHJAIUAX [0 BHEAPEHUIO CHUCTEM BEACHUS JKYPHAJIOB YCIEBAEMOCTH B
3JIEKTPOHHOM BHE» C U3MeHeHusamu oT 21.10.2014r;
[Tucema denepanbHoro areHTcTBa Mo odpazoBanuio ot 29.07.2009r Ne 17-110 «O6
o0ecIeueHnH 3alUThl TIEPCOHATBHBIX JAHHBIX),
[Tucekma Muno6pnayku Poccun ot 13.08.2002r Ne 01-51-088un «OO0 opraHuzanuu
WCIIONIB30BaHUs ~ WH(GOPMAIIMOHHBIX W KOMMYHHKAIIMOHHBIX  PECYPCOB B
00111e00pa30BaTENbHBIX YUPEKIACHUSIX);
®enepansHoro 3akona Poccuiickoit ®@enepamuu ot 27.07.2006 No 149-03 «O6
uHpopmarui, WHGOPMAIIMOHHBIX TEXHOJOTUSAX W O 3amuTe UHOOpMaIuu» C
u3MeHeHusiMu oT 12 nexadps 2023 rona;
. [Ipukazom MuHHUCTEpPCTBA 3APABOOXPAHEHUS] M  COLMAIBHOTO  PAa3BUTHS
Poccuiickoii @enepaunn ot 26 aBrycra 2010 roga Ne761 «O6 yrBepxaenun Ennnoro
KBaJU(DUKAIIMOHHOTO CIPABOYHHMKA JOJDKHOCTEH PYKOBOIUTENEH, CHEHUAMCTOB U
CIyxammmux», pasaen «KpamupukanrmoHHble XapaKTepUCTUKH JTODKHOCTEH paOOTHUKOB
oOpa3oBaHus», B KOTOPOM TOBOPHUTCS, YTO B JOJDKHOCTHBIC OOS3aHHOCTU YUUTEIS
BXOJIUT «OCYIIECTBIIEHNE KOHTPOJHHO-OIICHOYHOW NESITEIbHOCTH B 00pa30BaTEIIbHOM
Mpollecce C HCMOJIb30BAHUEM COBPEMEHHBIX CIOCOOOB OIIEHUBAHUSA B YCIOBHUSX



MH()OPMAITMOHHO-KOMMYHHUKAITMOHHBIX TEXHOJIOTUH (BEJACHUE JIIEKTPOHHBIX (opm
JOKYMEHTAIMHU, B TOM YHUCJIE€ JIEKTPOHHOTO KypHaJIa U THEBHUKOB 00YYaIOIIUXCs)», B
penaxkuuu ot 31.05.2011 roaa.

1.2. OnextponHbii xypHan (D)) sBaseTcs TOCYIapCTBEHHBIM HOPMATHUBHO-
(MHAHCOBBIM JOKYMEHTOM W BEIEHHWE €ro 00s3aTelbHO IS KaKIOTO YUYUTEIS |
KJIACCHOTO PYKOBOJMTEIIS.

1.3. DneKTpOHHBIM KJIACCHBIM KYPHAJIOM Ha3bIBAETCS KOMIUIEKC MPOrPAMMHBIX
CPEACTB, BKJIIOYAIONINI 0a3y TaHHBIX U CPEACTBA IOCTYyNA K HEH.

1.4. DAeKTpOHHBIN KIACCHBIN KypHAJ CIYKUT JIJIsl PEIlIeHUs 3a/1ay, ONHUCAHHBIX B II. 2
Hactosiero [lomoxxenus.

1.5. Hacrosimee IlonoxkeHue ycTaHAaBIMBAET €JIMHbIE TpPeOOBaHUSA 110 BEJACHUIO
INEKMPOHHO20 JHCYPHANA YChesaemMocmu / 3J1eKMPOHHO20 OHeBHUKA O00ydarolmerocs
(DXK/2[), omnpenenser TOHATUS, LieNd, TpeOOBaHUS, OpraHU3alUI0 U padoTy
AIEKTPOHHOTO KJIACCHOTO YypHAJIa IIKOJIBI.

1.6. DneKTpOHHBIN XKypHal JOJDKEH MOAIAEPKUBATHCS B AKTYaJbHOM COCTOSIHUM.
1.7. Tlonb3oBaTensiMU DJIEKTPOHHOTO >KypHaya SIBJISIOTCS: aAMUHUCTPALMS IIKOJIbI,
YUUTENs, KJIACCHBIE PYKOBOJAUTENN, OOYYAIOIINECS U POAUTEIIH.

1.8. DNeKTpOHHBIN >KypHAJl SBISETCA YacThlo WHGOPMAIIMOHHO-00pa30BaTeIbHON
CHUCTEMBI IIKOJIBI.

1.9. B cinyuae HeBbllOTHEHUsS JaHHOrO [lojioxkeHuss 00 AIEKTPOHHOM KIIACCHOM
KypHaJIe aJ]MUHUCTPAIIMS IIKOJIBI UMEET MPaBO HajaraTh JUCUUILUIMHAPHBIC B3bICKAHUS
B YCTQHOBJICHHOM JICUCTBYIOIIMM 3aKOHOJIaTE€ILCTBOM MOPSIJIKE.

2. 3agaum, pemiaeMbie ¢ MOMOIIBIO JIEKTPOHHOI0 KJIACCHOTO KYPHAJIA.
ONeKMPOHHbILL  JHCYPHAN  UCHONb3Yemcs Ol peuleHuss  Cleoyiouwux  3a0au:
2.1. XpaHeHue JaHHBIX 00 YCIEBAEMOCTH M TIOCEIIAeMOCTH OOYyYarouuxcsl.
2.2. BeiBon uH(pOpMaLMK, XpaHsLIEHcs B 0a3e NaHHBIX, HA OyMaXKHbIA HOCHUTENb IS
opopMieHuss B BHUAE JOKYMEHTa B COOTBETCTBUU C TPEOOBAHUSIMU POCCUHUCKOIO
3aKOHOJIaTEIbCTRA.

2.3. OnepaTuBHBII IOCTYN K OLIEHKAM 3a BECh MEPUOJ BEACHUS KypHAlla MO BCEM
MpeMeTaM B JIF000e BpeMs.

2.4. ABromartuzanus co3faHus MEPUOJUYECKUX OTUETOB YUUTENEH U aJIMUHUCTPALIUH.
2.5. CpoeBpeMmeHHOE WH(MOOPMHUPOBAHHWE POAUTENICH IO BOIPOCAM YCIIEBAEMOCTU U
MOCEIIAeMOCTH UX JETEH.

2.6. KoHTponb BBINOJIHEHHUS] 00pa30BaTENIbHBIX MPOTpamMM, YTBEP)KICHHBIX y4E€OHbBIM
IJIJAHOM Ha TEeKYIIUH YU4EeOHBIN TO/I.

2.7. Co3nanne enuHOW Oa3bl KalleHIApPHO-TEMAaTUYECKOTO IJIAHUPOBAHUS IO BCEM
y4eOHBIM TIPEIMETaM U MapajuiesiM KJIacCoB.



2.8. Co3znanue " peanuzanus AUCTAaHUMOHHBIX  y4eOHBIX KYPCOB.
2.9. Coznanue nopthoiaruo o0yJaronuxcs, Me1aroroB.

2.10. Co3nanue ycioBul Ui TUCTAaHIIMOHHOTO KOHCYJIbTUPOBAHUS 3a00JIEBIINX JETEH.
2.11. Pa3paboTka M NpOBEJEHHE AUATHOCTHUYECKUX U TECTOBBIX pabOT C LEJbIO
MIPOMEKYTOUYHOT'O U UTOTOBOTO KOHTPOJIS.

2.12. ABTOMaTH3alus CO3JaHUS MPOMEXKYTOUYHBIX M HTOTOBBIX OTUETOB YUWTENCH-
PEIMETHUKOB, KJIACCHBIX PYKOBOAMTETICH U aJIMUHHUCTPALIUH.
2.13. OOecrieueHne BO3MOXKHOCTH MPAMOrO0  OOIICHHS MEXIYy YYUTEISIMHU,
aJIMUHUCTpAalMEN, pOIUTENSIMH M OOydalolMMUCA BHE 3aBHCHUMOCTH OT HX
MECTOIOJIOKEHHUS.

3. [IpaBuiia ¥ OPSIAOK PAOOTHI € JIEKTPOHHBIM KJIACCHBIM KYPHAJIOM.
3.1. Ha mKOIpHBIA KOMIIBIOTEpA YCTAHABIMBAETCS MPOrpaMMHOE OOecreueHue,
HEOO0XO0IMMOe JJisi paboThl 3JIEKTPOHHOTO KypHayla, U OOECIeUMBAETCA HajyIexaliee
(YHKIIMOHMPOBAHUE CO3AAHHON MPOTrPaMMHO-aNNapaTHON Cpeibl.
3.2. Tlonmp30Barenu MNOJy4YalOT PEKBU3UTHI JOCTyNAa K JJIEKTPOHHOMY JKypHaly B
CJIEIYIOLLEM ITOPSIZIKE:

o VYuurens, KIacCHbIE PYKOBOJIUTENN, aAMUHUCTPALMS MTOTY4al0T PEKBU3UTHI JOCTYIA

y anmMuHucTpartopa K.
o Pomurenrn wu oOywarommecss CaMOCTOATENBHO PETUCTPUPYIOTCS B CUCTEME
ANEKTPOHHBIN )KYPHAJ/3JIEKTPOHHBIN THEBHUK (DXK/D]T).

3.3. KrnaccHble pyKOBOAUTENN CBOEBPEMEHHO 3aIlOJHAIOT KypHal M CIEOAT 3a
JOCTOBEPHOCTBIO JaHHBIX OO0 OOYyYaroIIMXCS W UX POIUTENSAX B COOTBETCTBUU C
MHCTPYKLHEMN.
3.4. YuuTens akkypaTHO U CBOEBPEMEHHO 3aHOCAT JaHHbIE 00 YUEOHBIX Iporpammax u
UX MPOXOXKICHUH, 00 YCIIEBAEMOCTH M IOCEIaeMOCTH OOy4arolUuXCsl, JOMAIIHUX
3a/IaHUSIX B COOTBETCTBUU C MHCTPYKILIMEH.
3.5. 3amecturenn TUpeKTOpa MKOJbI 0 YBP ocymecTBisieT nepuoandecknii KOHTPOJIIb
3a BEJEHUEM DJIEKTPOHHOIO YypHaja, COJAEpXkallMil NpPOLIEHT y4yacTus B padorte,
IPOLEHT O0YyYaromMXcsi, HE MMEIOLMX OLIEHOK, MPOIEHT OO0ydYaroluXcs, WMEIOLIUX
OJIHY OLIEHKY, 3alliCh JIOMAIIHETO 3aJaHusl, Y4eT MPONHACHHOIO y4eOHOro MaTepuala.
3.6. Ponutenn u oOydwaromuecss UMEIOT JOCTYI TOJbKO K COOCTBEHHBIM JAHHBIM U
ucnonb3yroT IK/3]1 niist ero mpocMoTpa B COOTBETCTBUH C MHCTPYKITHUECH.

4. IIpaBa, 00513aHHOCTH

4.1. ITpasa:

4.1.1. Bce nonp30BaTeny UMEKOT MIPaBO AOCTYyNA K 3JIEKTPOHHOMY JKypPHAILy €KEJHEBHO
Y KPYTJIOCYTOYHO.



4.1.2. Bce mnonp30BaTenM MMEKT IMPaBO HA CBOEBPEMEHHbBIE KOHCYJIBTALMM 10
BOIIPOCaM pabOThI C 3JEKTPOHHBIM KYPHAJIOM.

4.1.3. Ilo pe3ynbpTataM MPOBEPKH aIMUHUCTPATOP, YUUTEIS U KIACCHBIC PYKOBOIUTEIH
BIPAaBE pACCUMTHIBATh Ha IMPEMUATBHOE BO3HArPaXKIEHUE [0 HMTOraM y4eOHBIX
HEepPUOJIOB.

JAMpeKTop WKO/IbI HMeeT NPaBo:
Ha3nauath COTpYyIHHMKOB WHIKOJBI Ha HMCIOJHEHUS OOS3aHHOCTEH B COOTBETCTBUHM C
JAHHBIM I10JI0’KEHUEM;
o O0o3HauaTh TEMBI AJis1 00CYKIEHUS, Kacarolrecs: 00pa30BaTebHOMN AEATEIbHOCTH, U
poLecca yIpaBJIeHHs MIKOJIOM;
o IlyOnukoBaTh TmpuKa3bl M TOJIOKEHHWS, M3JaBaeMble B IIKOJIE, B pasjele
«JlOKyMEHTBI».

3amectuTe b AupexTopa no Y BP umeer npaso:

o IlomyuyaTh CBOEBpEMEHHYIO HHAMBUAYAIbHYIO KOHCYJBTAIMIO 10 BOIIPOCAM pabOThI C
3JIEKTPOHHBIM KYPHAJIIOM;

o OOcyxnarb I00yI0 TeMy, Kacarollylocs o00pa3oBaTEIbHOW JESITEIbHOCTH, U
rpolecca yrnpaBJIeHUS MKOJIOW;

o Bectu n1uHOE 31€KTPOHHBIE TOPTQOJIHO.

AamunucTparop no I7K/3/1 umeer npaso:

o OOcyxnarp o0yl TeMy, Kacarollylocs 00pa30BaTeIbHONW JEATENbHOCTH, MU
nporecca yIupaBJIeHHs IKOJIOM;

o CocTaBiiATh NPEACTABICHUE IUPEKTOPY IIKOJIY HA MNPEMHPOBAHUE YUMUTENIEH I10
pe3ysbTaTaM padoThl C ANEKTPOHHBIM KYPHAJIOM.

Yuute/ib — NpeIMETHUK MMeeT NPaBo:

o IlomydaTs CBOEBpEMEHHYIO KOHCYNBTALMIO MO BOMpPOCaM pabOTHI C DIEKTPOHHBIM
KYpHAJIOM;

o @opMHUPOBATH CBOU 3JIEKTPOHHBIE Y4eOHbIE KYpChl, UTOTOBBIE, IPOMEKYTOUHBIE U
KOHTPOJIbHBIE TECTOBBIC PAOOTHI U UCTIOIH30BATh WX MPU MTPOBEACHUH YPOKOB;

o OOcyxmarh JIT0OyI0 TEMy, Kacaroulyrocss 00pa3oBaTEIbHON IEATETLHOCTH U TIpoliecca
yIIPaBJIEHUS LIKOJIOM;

o OOCyxnaTh W BHOCHUTH MPEAJIOKEHUS MO YIYUIICHHUIO pabOThI C DICKTPOHHBIM
KYpPHAJIOM M THCBHUKOM;

o Ilpu cBOEBpEeMEHHOM, IOJHOM M KaUY€CTBEHHOM 3aIOJIHEHUH AJIEKTPOHHOTO JKypHaja
(dopMupoBaTh OTYETHI 1O paboTe B 3JIEKTPOHHOM BHje: KaneHmapHo-TemaTuyeckoe



wiaHupoBanue; MTorm ycmeBaemMocTH 1Mo mpeaMmeTy 3a yueOHbld mepuon; Otuer
YUUTENS-IIPEIMETHUKA 110 OKOHYAHNUU YYEOHBIX EPHUOJOB U UTOTOBBIN;

o Co3naBarh U MyOIMKOBATh OOBSBICHUS Ha AIEKTPOHHOU JJOCKE OOBSBIICHUM;

« Bectu nuuHoe 31ekTpoHHOE TOPT(HOIINO.

KanaccHblil pykoBOaUTEIb HMEET NPABO:

o [IlomyuaTe CBOEBpEMEHHYIO KOHCYJBTAIMIO TIO BOIMPOCAM PabOTHI C AJICKTPOHHBIM
KYpPHAIIOM;

o OOcyxnarh JiI00yI0 TEMy, Kacarollyrocsi 00pa3oBaTesIbHON JEATEILHOCTH U MpoIecca
yIPaBJICHUS IIKOJIOM;

o [Ilpu cBOEBpEeMEHHOM, MOJHOM U KaU€CTBEHHOM 3aIIOJIHEHUH AJIEKTPOHHOTO JKypHaJia
YUUTEIAMU-TIPEIMETHUKaMU (hOPMUPOBATH OTYETHI IO PabOTE B DJIIEKTPOHHOM BUJIE:
Otuer 0 mocenaeMocTu kiacca (mo mecsimam); [IpenBaputenbHbld OTYET KIACCHOTO
pyKOBOJUTENSA 3a yuyeOHbIM mepuoj; OTYET KIACCHOTO PYKOBOJUTEIS 32 YYCOHBIM
nepuon; Mrorm ycneBaeMoCTH Kjacca 3a y4yeOHbId nepuon; CBOgHAs BEIOMOCTb
ydyera ycleBaeMOCTH oOyuwaromuxcsi kiacca; CBojHas  BEIOMOCTh — y4eTa
MOCENIAEMOCTH.

o ®opmuposarh npu HeoOxoaumoctu «MHpopmManmoHHOe TUCHEMO ISl POJIUTENCH» B
OyMa)kHOM BHUJIE JUIsl BKIICMBAHUS B OOBIYHBIN JHEBHUK 00YUalOIIEerocs;

o Co3naBaTh U MyOJIMKOBATH OOBABICHUS HA AJIEKTPOHHOMN JOCKE 0OBSIBIICHUI;

o Bectu nuuHOE 371€KTPOHHOE TOPTQOIIHO.

4.2. O0S3aHHOCTH TUPEKTOPA:
JIMpEKTOD OPraHu3aliy, OCVIIECTBISIONIYIO 00pa30BaATENbHYIO A€ATEIHLHOCTD, 003aH:

o PazpabGarpiBaTh ©  yTBEp)KJaTh HOPMATHBHYI0 W  HHYIO  JOKYMEHTAIUIO
oOpa3zoBaTeabpHOM opranu3alnuu 1no Beaenuto IXK/I/1;

o OcyuiecTBisATh KOHTPOJIb 32 BenenueMm XK/ He pexe 1 pa3a B 4eTBEpTb.

o Co3marb Bce HEOOXOIMMBIC YCIOBUSI JUIsi BHEAPEHUST M oOecredeHus paboThl
AJIEKTPOHHOI'O JKypHaja B Yy4e€OHO-BOCHHUTATEIbHOW JESITEIbHOCTH M IPOLEcCe
YIIPaBIIECHHUS IIKOJION;

o IlpenycmaTpuBaTh  J€HEKHOE  BO3HArPAXKJICHHE  y4YUTEIEd UM KIACCHBIX
PYKOBOIUTENEH B Cllydae OJDKHOTO HCIOJHEHHWsI MPaBUJ M TMOpsSAKa paboThl ¢
AJIEKTPOHHBIM JKYPHAJIOM IMPU HAYUCIECHUU TPEMUU (CTUMYJIHMPYIOIMMX BBHITLIAT), C
Y4€TOM UX HArpy3Ku Mpu paboTe ¢ CUCTEMOM.

3amecTuTenns gupexropa no YBP o06s13an:



CoBMeCTHO ¢ JApYrMMH aJAMHUHHCTPATHUBHBIMU COTPYJIHUKaMHU pa3pabaThiBaTh
HOpMaTUBHYIO 0a3y oOpas3oBaTelpHOU nedrenbHocTH Uit BeaeHus OXK/OJ[ s
pa3MEIICHUS HA CauTe Y UpexKICHUS,

dopMHUpOBaTh pacHUCaHUE 3aHATUHN MO KJIaccaM, YYUTEIsIM M KaOMHETaM B Hauaje
yaebHoro rona. [Ipu HeoOX0AMMOCTH MPOBOAUTH KOPPEKTUPOBKY PACTICAHUS;
[IpoBepsTh HamMuMe KaJeHAAPHO-TEMATHYECKOTO IUIAHUPOBAHUS B 3IIEKTPOHHOM
’KypHAaJe IIKOJIbl Y yUYUTENIeH NPEeIMETHUKOB /10 Hayajla yueOHOr o To/a;
KoHTposmmpoBaTh ~ CBOEBPEMEHHOCTh  3alOJHEHUS  3JEKTPOHHOIO  KypHajia
YUUTEISIMU-TIPEAMETHUKAMH U KJIACCHBIMU PYKOBOJUTENSIMU C MOMOIIBI0 «OTyeTa o
JOCTYIIE K KIIACCHOMY KYpHAILy»;

CoznaBaTh U IyOJUKOBaTh OOBSBICHUS Ha JJIEKTPOHHOW JOCKE OOBSABICHHH O
BPEMEHU M MECT€ KJIACCHBIX COOpaHHil, U3MEHEHHSX B PACIHUCAHUM U JIPYrou
ONepaTUBHOM MH(OPMALUU JJI YUUTENEH, OOyHaArOIINXCS U POIUTENEH;
AHanu3upoBaTh JAaHHBIE MO PE3YJbTATUBHOCTH 00PA30BATEIbHOW AEATEIBHOCTU M
pyu HEOOXOIUMOCTH (OPMHPOBATH HEOOXOAMMBIE OTYETHI B OYMa)KHOM BHJIE IIO
OKOHYaHUIO YYEOHBIX MTEPHOJIOB.

AamuHucTpaTop nmo 7K o0s13aH:

OpranusoBats BHeApenue XK/ Yupexnenuu;

Pa3paboTaTh COBMECTHO C aIMUHUCTpPALMEN IIKOJIbI, HOPMATUBHYIO 0a3y 1O BEACHUIO
DXK/DA;

ObecneunTh BCEX MOIB30BATENEH PEKBU3UTAMH JOCTYNA K AJIEKTPOHHOMY KypHAIy.
Bectu 06a3y maHHBIX TIOJIB30BATENE M CTAaTUCTHKY pPaOOThI C AJIEKTPOHHBIM
KYpPHAIOM;

KontponmupoBath paboTy ¢  DJIEKTPOHHBIM  JKYPHAJIOM  BCEX  yYaCTHUKOB
00pa3oBaTeNnbHON NEATETbHOCTH: AJIMHUHUCTPALUU, YYUTEICH, 00Yy4Jaromuxcs U UX
poauTenei;

OOecneurBaTh  CBOEBPEMEHHYIO  KOHCYJIBTALIMIO IO  BOIpocaM  paboThl  C
ANIEKTPOHHBIM KYPHAJIOM;

[IpoBOAUTH WIKOJBHBIE CEMHUHApPhl, HAMPABICHHbIE HAa M3YYEHHUE BO3MOXKHOCTEH U
CIIOCOOOB pabOTHI C AIEKTPOHHBIM KYPHAIOM;

[TognepxuBaTh CBSI3b C POAUTEISIMU U OCYIIECTBIATh HEOOXOIUMbBIE KOHCYJIbTAIIUU
10 BOTPOCAM TOIKIFOUECHHS U padOTHI C DJIEKTPOHHBIM JKYPHAJIOM

Pa3meniaTh Ha MIKOJIBHOM CaiiTe HOPMATUBHO — MPABOBbIE JTOKYMEHTHI MO BEACHHUIO
DK/DA;

PasMemiars Ha calite YupexxaeHus MHCTPYKIUIo 1o padore ¢ IXK/D]] niisg yueHUKOB,
poauTeneil (3aKOHHBIX MPEACTABUTEIICH ), 11€/1aroroB.

OGecneunth Mepwsl MO OecriepeOOWHOMY  (YHKIIMOHUPOBAHUIO  DJIEKTPOHHOTO
KypHaIa;



KonTpomuposats paboTocnocoOHOCTh cuctembl DK/ 1;

OCyIIECTBIIATH CBS3b CO CIYXKOOH TEXHUYECKON MOACPKKHU pazpadoTurka DXK/D/1;
Omnpenenatby Touku skcruryatanuu IXK/DJ[ (B ciiydae HEIOCTATOYHOM TEXHUYECKOM
OCHAIIIEHHOCTH 00pa30BaTeIbLHON OpraHu3alum).

KuaccHblii pykoBoauTesb 00s13aH:

[Ipoxoauth OOy4YeHHs Ha IIKOJBHBIX CEMHUHApaxX, HAINpPaBICHHBIX Ha HW3Y4YECHHE
IPUEMOB PAOOTHI C IJEKTPOHHBIM KYPHAJIOM;

3anoNHATh U CIEIUTh 32 aKTyaJIbHOCTBIO JaHHBIX 00 00yYaromMXcsi CBOEro Kiacca U
UX POIUTEIIAX;

KonTponupoBaTh CBOEBpeMEHHOE (€KEHENENbHOE) 3alojHeHUe ©0a3bl JaHHBIX
OXK/D1 006 oOydarommxcs YYUTEIIMU-IPEIMETHUKAMH; BECTHU MOHUTOPUHT
YCHEIIHOCTH 00YUYEHUS;

HNHcTpykTUpOBaTh 0O0OyYarOUUMXCsl M HMX POAMUTENEH IO BOMpPOCAM PErHCTpalvy B
C), VI

OpranuzoBaTh COOp KOMIUIEKTa JIOKYMEHTOB IO OOECHEUYEHHIO 3aKOHOJIATEIbHbBIX
TpeOOBaHMI! O 3aIIMTE NEPCOHANBHBIX JaHHbIX;

BHOCHUTB B 3JIEKTPOHHBIN >KypHaJ (PakThl MPOIMYyCKa 3aHATHI OOYyYAOIIMMUCS IO
YBaXUTEIBHOUN MPUYUHE;

ExxeHenennbHO KOPPEKTUPOBATh BBICTABICHHBIE YUYUTEISIMU MPEAMETHUKAMU (PAKThI
MPOITYCKa 3aHATUN 00y4arOIIUMUCS;

OnoBemats  poauTeded  HeycmeBalomMX  oOyyaromuxcs,  0oOydaroluxcs,
IPOITYCKAIOIIMX 3aHIATHS 10 HEYBAXKUTEIBHON IIPUUMHE;

[IpoBoauTh OOy4eHHE JUIsl YICHHUKOB M POJUTENEH (3aKOHHBIX MPEICTABUTEINEH) IO
pabote ¢ DK/D/;

OpranuzoBaTh 00MeH MH(pOpPMaUER ¢ 00yYaIOIUMUCS U POJIUTEISAMU (3aKOHHBIMU
MIPEACTABUTENSIMU);

Ocy1iecTBIATh KOHTPOJIb IOCTYIA POAUTENEH U 00yUarOIIHUXCS.

Y4uresb — npeAMeTHUK 00sI3aH:

[Ipoxoauth OOyueHHS Ha IIKOJBHBIX CEMHHApaX, HAMPABICHHBIX Ha HW3y4YCHUE
MIPUEMOB PaOOTHI C AIEKTPOHHBIM KYPHAIOM;

3amnoJIHIATh DJIEKTPOHHBIM KypHaJl HEMOCPEJCTBEHHO HAa YpOKE WJIM OTCPOUCHO HE
MO3/THEE YeM uepe3 2 yaca Mocjae OKOHYAHUS 3aHSITHH 00yJaroluXcsl KaKI0ro JHS B
TouKax sKkcruryaTauuu IXK/D]1;

E>xeqHeBHO 3aII0JIHATH JaHHBIE IO JIOMAIITHUM 3aJaHUSIM;

CucremMaTruecKku MpOBEPSTh M OIEHWBATH 3HAHUS O0yUYaOIIMUXCS, a TAKKE OTMEYaTh
MOCEUIAEMOCTb B 3JIEKTPOHHOM JKYypHAJIE;



UcnpasneHue 0TMETOK U BHICTABIECHUE OTMETOK «3aJHUM YUCIOM) 3alPEIIeHO.
1-x xmaccax oOydeHue 6€30TMETOYHOE, ToMalliHue 3aanus B XK He 3anmuchIBaroTCs,
OCYIIECTBJISICTCS  3allOJJHEHUE TEM YPOKOB, VYYeT MOCEUAaeMOCTH, JIBHXKCHUS
oOy4arouxcsi, 00IEeHUEe YUUTEIIs C POJUTEISIMU (3aKOHHBIMU TIPEJICTABUTEIISIMH).
st 0OBbEeKTHUBHOM arTecTanui OOYYArOMIMXCSl 3a YETBEPTh M Y4YEOHBIM TOJ
HEOOXOJAMMO HaIW4YMe HE MEHee TpeX OTMETOK (mpu 1-2-yacoBoil HEHETbHOMN
y4eOHON Harpyske 1o npeameTy) u oonee (mpu yueOHON Harpy3ke 0osiee 2-X 4acoB B
HEJIENI0) C 0053aTebHBIM YY€TOM Ka4eCTBa 3HAHUN 00YyJaromerocs o MMChbMEHHBIM
paboTam;
B ciyuyae npoBeaeHUs] MUCbMEHHBIX KOHTPOJIBHBIX PadoT, MPOBEpKa padOT yuyuTeIeM
U BbICTaBJeHUE OTMETOK B DK ocCyllecTBisSeTcss B CPOKH, MPETyCMOTPEHHBIC
HOpPMaMHU MPOBEPKHU MUCbMEHHBIX padoT;
B cnyuae Hanuuus y o0y4daronierocsi CipaBKu-0CBOOOXKICHUS OT YPOKOB (DU3UUYECKOM
KYJbTYpbl, OILICHUBAIOTCS TOJIOKUTEILHO TEOPETUUYECKUE 3HAHUS TI0 TPEAMETY.
3anuch «OCB.» B KypHAJI€ HE JIOMYCKACTCS;
OTMeTkH 3a 4eTBEPTh W YYEOHBIH TOJl BBICTABISAIOTCS B CTOJOIE, CIEAYIOIIEM
HEMOCPEICTBEHHO 3a CTOJIOIOM JIaThl TIOCIEIHETO YPOKa;
BricTaBiaTh UTOTOBBIE OLIEHKH O0YYAIONINXCS 32 YETBEPTh, MOJIYTOIUe, IO/, YK3aMEH
Y UTOTOBBIC HE TMO3/IHEE CPOKOB, OTOBOPEHHBIX MPUKA30M 10 IIKOJIE MO 3aBEPIICHUU
y4eOHOr0 Mepro/a;
[Ipy HeoOXO0IAMMOCTH OIOBENIaTh POJUTENICH HEYCHEBAIINX O0yJarouXCs,
00yYaroIMXcsl, NPOIMYCKAIOIINUX 3aHSTHUS,
Jlo Hayama y4eOHOTO TOjJa CO3/1aTh KaJleHJApHO-TEMAaTUYeCKOe TUTAHUPOBAaHUE U
BHEIPUTh €ro B OAJIEKTPOHHBIN >KypHaid. KoaumyecTBO 4YacoB B KaJICHAApHO-
TEMaTUYECKOM TJIAHUPOBAHUU JIOJKHO COOTBETCTBOBATH YU€OHOMY ILIaHY;
Bectu Bce 3anucu 1o BceM yueOHBIM TIpeiMeTaM (BKITI0Yasi YPOKH 10 HHOCTPAHHOMY
SI3bIKY) Ha PYCCKOM SI3bIKE C 00513aTEJIbHBIM YKa3aHUEM HE TOJIbKO TEM YPOKOB, HO U
TEM 3aJaHUl 10 YPOKY;
OnpenenuTs C€OCTaB MOATPYNI COBMECTHO C KJIACCHBIM PYKOBOAUTEIEM, IIpPHU
JICJICHUH KJlacca MO MPeAMETY Ha MOATPYMIbI, U COOONIUTH aJAMHUHHUCTPATOPY IO
DXK/3 /1. 3anucy BeCTH MHAUBUYAIBHO KOKIBIM YIUTEIEM, BEIYIIIUM MOATPYIIITY;
Ha ctpanuiie snextpoHHOTO XypHasia «Tembl YpOKOB W 3alaHus» BBOIUTH TEMY,
M3YUYCHHYIO Ha YpOKE.
4.3. Kareropuuecku 3ampeniaercs JI0MycKaTh oOywarommxcs k padore ¢ DX mon
JIOTUHOM W MapoJieM I1eJ1aroroB..
4.4, 3anpemieHo mnepenaBath Hocutelb XK (Quieni-HoCUTeNb) MTOCTOPOHHUM JIUIIAM.
4.5. Pasrnamars maposib Bxoza B cuctemy 2)K/D/] mOCTOPOHHUM JIUIIaM.

5. O0mue npaBuia BeAeHUS y4eTa.



5.1. Buecenue nndopmaiuu o 3aHATUU U 00 OTCYTCTBYIOIIMX JOHKHBI MPOU3BOIUTHCS
no (axkty B JeHb mpoBeaeHus. Ecnu 3aHATHE MPOBOJIUIOCH BMECTO OCHOBHOTO
npenojaBarens, (akT 3aMEHbl JIOJDKEH OTPaKaTbCsi B MOMEHT BHECEHUSI YYETHOU
3aMKCH.

5.2. Buecenue B )xypHai nH(GOpMAIIUK O JOMAIITHEM 3aIaHUH JIOJDKHO MPOU3BOIUTHCS
B JICHb IIPOBEACHUS 3aHATHS HE MO3JIHEE, YeM 4Yepe3 3 4vaca Mocjie OKOHYAHUSI BCEX
3aHSITUNA JAHHBIX O0YYaIOIIUXCS.

5.3. Pe3ynbTaThl OIEHUBAHMS BBINOJHEHHBIX OOYYalOIUMUCS Pa0OT  JTOJKHBI
BBICTaBJIAThCA He mo3nHee 10 aHe co JHS MX TPOBENCHHUS B COOTBETCTBUHU C
OPUHATHIMUA B YUPEXKICHUN NMPABUIIAMHU OIICHKH PadoT.

5.4. ApXvBHO€ XpaHEHUE YUETHBIX JJAaHHBIX JIOJDKHO MPEAycMaTpUBaTh KOHTPOJIb 3a UX
L[EJIOCTHOCTBIO U IOCTOBEPHOCTBIO HA MPOTSHKEHUH BCETO HEOOXOIMMOI0 CPOKa.

6. YciaoBus COBMCIICHHOI'0O XPaHCHHUA MJAaHHBIX B JJEKTPOHHOM BH/JI€ U Ha
6yMa)KHI>lX HOCHUTEJIAX.

6.1. B ciiyuae HE0OXOAMMOCTH UCHOIB30BaHuUs JaHHBIX DK U3 31eKTpOHHOM (HOpMBI B
KayecTBE MEYaTHOTO JOKYMeHTa MH(pOpMaIusl BBIBOJUTCS Ha TMEYaTh W 3aBEPSETCS B
YCTAaHOBJICHHOM TIOPsIIKE. APXHMBHOE XpaHCHHWE YYCTHBIX JaHHBIX Ha OyMaXKHBIX
HOCHUTENSIX JOJDKHO OCYIIECTBIISTHCS B COOTBETCTBUU C JAeiicTByromuM [lopsakom
PocobpHaazopa, yrBepkaeHHBIM MpukazoM MuHoOpHayku Poccun Ne546 ot 25 ampenst
2022 ropa.

6.2. CBoJtHas B€IOMOCTh UTOTOBOM YCIIENTHOCTHU Kjlacca 3a Y4eOHBIN T'0J1 BBIBOJUTCS U3
CUCTEMBI yueTa B TOM BHJIE, KOTOPBIM MPEIyCMOTPEH NCUCTBYIOIIMMH TPEOOBAHUSIMU
apXuBHOM ciy>kObl. Ecniu nanHbIe MO yueOHOMY TOy XpaHSTCS B DJIEKTPOHHOM BUJIE,
CBOJIHAsI BEJJOMOCTh MOXET OBITh IepelaHa B apXuB Cpa3y MO 3aBEPIICHUH BEICHUS
y4eTa B COOTBETCTBYIOILIEM KJIACCHOM >KypHaJe.

6.3. Ilpu BeneHuu ydeTa B AJICKTPOHHOM BHJE HEOOXOJMMOCThH BBIBOJA JaHHBIX Ha
neyaTh JJIA MCIOJb30BaHUS B KAaueCTBE JOKYMEHTA OMPEIEISIETCS COOTBETCTBHEM
ucrosnbdyemor  mHpopmanmnonnot cuctemer ['OCT P HCO  15489-1-2019
«Hanuonaneubiii  crangapt Poccuiickoit ®depepanuu. Cucrtema CTaHIApTOB MO
uHpopMalnu, OUOIMOTEUHOMY U U3JaTeNIbcKoMy nieny. MHpopMmanus u 1oKkyMeHTaIus.
YnpaBrieHue T0KyMEHTaMm.

7. 3aKJII0YUTEIbHBIC MOJIOKEeHUS.



7.1. Hacrosiee [lonoxxenne 00 371€KTPOHHOM KJIACCHOM >KypHase / THEBHUKE SIBISETCS
JIOKAJIbHBIM HOPMAaTUBHBIM aKTOM, IpUHUMaeTcs Ha [lenarornueckoM COBETE WIKOJIBI U
yTBepskaaercs (1100 BBOAUTCS B ACHCTBUE) MPUKA30M JUPEKTOPA HIKOJBI.

7.2. Bce wu3MeHeHHMs W JONOJIHEHWS, BHOCHMbIE B Hactosmee [lonoxkeHue,
opopmiAIOTCST B MHCBMEHHOM  QopMe B COOTBETCTBHHM  JICHCTBYIOIIUM
3akoHoAaTenbCcTBOM Poccuiickon denepannu.

7.3. TlomoxkeHne 00 DJIEKTPOHHOM KJIACCHOM JKypHaje NpPUHUMAETCs Ha
HEOIpPENENEeHHbI CpoK. M3MeHeHnss u nonoigHeHus K [lookeHuro npuHuUMaroTcs B
nopsiike, npeaycmMoTpeHHom 1.7.1. Hacrosiero IomoxeHust.

7.4. Ilocne npunstus [lonoxenus (M1 U3MEHEHUH U JOTOJHEHUM OT/ICbHBIX ITyHKTOB
U pa3/elioB) B HOBOM PENAKIMU MpeablAylias peAakids aBTOMATHYECKH YTpauuBaeT
CUITY.



